
CUSTOM SIGNS ORDER FORM 

 

Version 25-Feb-22 

Customer Ref: __________________________  Alt Phone: ___________________________ 

Contact: _______________________________  Store Phone: _________________________ 

Store: _________________________________  Date: _______________________________ 

CSR Name: _____________________________ 

 

Available Data Fields* 

Field 
# of Char. 
Req’d   

# of Char. 
Req’d 

  1. Part Number     Part Number Bar Code 128   

  2. Description 1 (Max 27 char.)     Part Number Bar Code 392
   

  3. Description 2 (Max 27 char.)     Primary Alt. Bar Code 1283
   

  4. Location ID (e.g. ‘01313’)     Manufacturer’s Part Num.   

  5. Class1 ID     Unit Cost, encrypted   

  6. Department ID     Today’s Date   

  Consumer Brand Name     Retail Price   

  Price per Consumer Unit     Pricing Level 2 (e.g. ‘3 for $5.00’)   

  Consumer Unit Text      Pricing Level 3 (Qty for Price)   

  Primary Alt. Part Number     Pricing Level 4 (Qty for Price)   

  Order Bar Code Content1
     Order Quantity   

1) Order Quantity + Part Number 

2) Code 39 is a larger barcode, leaving room for fewer digits on the tag 

3) Most stores prefer to bar code the part number because it results in a shorter barcode 

* More data fields are available for signs. Please note other desired fields below. 

* Signs are printed on 8.5x11” sheets. Please specify sign size in your notes. 

* Signs are printed with laser printers. 
 

 
 

Approval: __________________________ Date Invoiced:______________________ 


