
How to Read the Comparative Revenue Report: (Today’s, Yesterday’s, & Period)

Page 1: 
Overview



Store Name

Parameters that were chosen to run this report:
1) Set to all Employees & Terminals.
2) Will include prior year comparative revenue totals for the date range selected (in this case, 1/1/18 – 1/31/18).
3) Will be detailed by Department. Can also be sorted by the following: Primary Supplier, Location, Class 1-3, 

Customer Type, or None.
4) Ran as a Period Comparative Revenue Report for 1/1/18 – 1/31/18 by Employee 1 (Paladin Support) on 5/8/18 at 

2:30pm.
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Customer Count is actually Invoice Count; therefore, it can be changed by the following: 
1) Cash sales
2) Received on Account payments (ROAs)
3) Paid ins/Paid outs
4) $0.00 cash sales to open the cash drawer (which is incorrect: instead, use the F8+F9 shortcut when in the 

Invoice/Quote module followed by a Manager Password)

Gross revenue – Gross returns = Net 
revenue earned during this period. 

IE: $149,831.08 – $3,325.10 = $146,505.98

Gross revenue credited during this period

Gross returns debited during this period

Last year’s numbers for comparison

Revenue Sources only include each 
payment type of every single invoice 

processed during the period selected (cash 
sales + account sales) including tax but  

excluding Received on Account payments 
(ROAs).

Breakdown of Revenue 
Sources. CPN = Coupons. 
CHG Card = Credit Cards.



Cash Sources include every cash sale 
invoices processed during the period 

selected excluding account sales. That is 
why the Total of the cash sales, $2,199.43, 

is less than the Revenue Sources’ Net of 
$4,020.40

That being said, $2,199.43 = 100% of the 
Total of cash sales.

Total dollar amount of cash sales during 
the period selected

Cash sale Received on Accounts (ROA) 
during this period

Last year’s numbers for comparison

Cash sale Received on Accounts (ROA) 
discounts given during this period
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Cash paid out of the drawer for services rendered, 
and cash dropped to the safe or for a bank deposit

Breakdown of Cash 
Sources.

CHG Card = Credit Cards.



Gross profit margin return on investment 
percentages per department

Number of different items sold in each 
department. IE: Could have sold one 

thing five times in New department 4.

Last year’s numbers for 
comparison

Beginning breakdown of items sold, sales cost, revenue earned, and % margin 
made from said revenue earned (including taxes) by Department (continued on 

subsequent pages).
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Revenue received in dollars per department 
during the selected period

Sales cost in dollars of all items sold per each 
department during the selected period

Departments that had sales during the selected period last 
year but had zero sales during the selected period this year
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Gross profit margin return on investment 
percentages per department

Number of different items sold in each 
department. IE: Sold two different items 

in the Postal department.

Last year’s 
numbers for 
comparison

Breakdown of items sold, sales cost, revenue earned, and % gross profit margin made from said revenue 
earned (including taxes) by Department (continued from Page 1 and continues on Page 3). 

Notes: Full page not displayed here. Might only have two pages. This example spills over to Page 3.

Page 2: Revenue Breakdown Continued

Revenue received in dollars per department 
during the selected periodSales cost in dollars of all items sold per each 

department during the selected period

Store Name

Departments that had 
sales during the selected 
period last year but had 

zero sales during the 
selected period this year
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Total amount of revenue 
made before taxes

Total amount of mark up in 
dollars applied to sales cost; 

100% gross profit

Total amount of revenue made 
with mark up in dollars applied

Total number of different items 
sold. IE: One item sold 5 times 

will be listed once.
Total % gross profit margin made from total 

amount of revenue earned after taxes

Breakdown of items sold, sales cost, revenue 
earned, and % gross profit margin made from said 
revenue earned (including taxes) by Department 

(continued from Page 2). 

Store Name

Page 3: Revenue Breakdown Finalized 
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Last year’s 
numbers for 
comparison

Departments that had sales during the 
selected period last year but had zero sales 

during the selected period this year



Total amount of sales tax applied to taxable revenue 
earned during the period selected

Total amount of revenue earned during 
the period selected that is taxable. Each 
tax structure might not apply to the full 
amount due to non-taxable situations.

Revenue amounts earned during the 
period selected that is non-taxable.

Total amount of AR State tax applied to the taxable revenue 
earned during the selected period. Might not apply to the 

full $136,154.42 due to non-taxable situations.

Note: Although not shown here, City and County level tax structures can also be applied. There can also be more than 
one tax structure for each level of tax (State, County, and City).

Total amount of State/County tax applied to the 
non-taxable revenue earned during this period 

(obviously always $0.00)
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